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Job Description for BSCCP  for Certification and Training Committee Vice-Chair 
Responsible to – BSCCP Certification and Training Committee Chair 
Accountable to – BSCCP Honorary Secretary 
This is a new role within BSCCP following a change in IT committee, which now comes under the Certification and Training committee. 
The aim of this role is to ensure that two of the major functions of BSCCP – namely training and provision of digital learning work closely together and provide a seamless digital experience for trainees and accredited colposcopists alike. 
The candidate will also look to optimising the information for women, working alongside the working group to ensure this is helpful, interactive and informative for women.
The candidate would be expected to assist the Chair in the functions of Certification and Training committee, but would be expected to lead on the digital creation and implementation of content for the BSCCP Learning zone. 
General responsibilities include:-
Leadership in the provision of digital content on the BSCCP Learning zone platform
Liaise closely with the Chairperson of the Certification and Training committee to ensure that the educational content of the digital platforms of the BSCCP is appropriate and complimentary to the aims of both committees and the Society in general
Attendance at all Certification and Training committee meetings. 
Provision of/ presentation of an IT report for all BSCCP Executive meetings. 
Work closely with the Chair of the Certification and Training committee on the curriculum review and update and provide digital support for implementation of new curriculum 
Specific responsibilities:-
Leadership and continuation of the Digital Learning group to enhance learning content on the website and learning platform 
Organise with the secretariat, meetings of the Digital Learning group, at least twice a year.
Create a Terms of Reference for the Digital Learning group
Report on the actions of the Digital Learning Group to the Certification and Training committee
Work closely with the provider of the BSCCP Learning Zone Learning management system provider to ensure ensure effective functionality, high‑quality user experience, and ongoing optimisation of the platform

Tenure 
The appointment to Vice-Chair of the CTC would be for 3 years. 
On completion of this term of office the Vice-chair would be able to reapply to be considered for a further 3-year term. 
The re-application would be via the open competitive process

Essential Experience 
▪ BSCCP Certified Colposcopist and Trainer (current) 
▪ Actively involved in training colposcopists 
▪ Excellent verbal and written communication skill. 
· Experience of digital platforms and use/ creation of digital content
▪ Educational supervisor experience 
▪ Willing to lead a team and work in a team environment

Extra Desirable Skills/ Competencies
▪ Research Experience/Publication in Medical Education 
· Diplomas/higher degree in Medical Education 
▪ Knowledge/Experience of quality improvement principles 
▪ Knowledge/Experience of quality management of a training programme 
▪ Demonstrated commitment to clinical audits and peer review 
▪ Experience in teaching at undergraduate and/or postgraduate level
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